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POSITION OPENING

Administrative Assistant
Venice Presbyterian Church
4244 Layhigh Rd.
Ross, Ohio
Qualificatio
= Ability to interact in a positive manner with people in various

situations

- Highly skilled with Microsoft Office software products
- Experience with Quick Books preferred

-~ Quick leamer

- Dependable.

‘The position is part-time from 9:00 am to 12:00 noon Monday
through Friday.
Salary will be commensurate with skills and experience.

To Apply.
Complete application and mail with resume o:

Venice Presbyterian Church
Atm: Personnel Committee
P.O.Box 41

Ross, OH 45061





